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Welcome Senior Cadets!

We recognize that cadets may have missed opportunities to lead, instruct,
learn, and progress as they would have in a normal in-person training year
because of the pandemic. The lack of in-person training has had a
detrimental effect on cadets gaining experience and building confidence in
their abilities by practice and on job learning.

This handbook, and other tools provided to your staff, aims to bridge the
gap of knowledge and experience for those of you who have been thrust
into roles you have not been prepared for in a traditional way by virtue of
age and time enrolled.

This handbook has been developed to aid you by providing a pocket size
reference that includes:

o Practical Experience Worksheets
. Which classes you can look back to
(] At-a-glance reminders on skills and knowledge

L] Links to other resources
Senior cadets all across Canada are in the same situation. We encourage you
to be open to learning, ask questions, and try new things. You, your peers,
and your staff are a team and together you can succeed.

Wishing you the best and lots of fun!

The handbook development team

CADETS)b

cANADA



Table of Contents

Practical Experience
Leadership — Practical Experience Worksheet.........cccoceoeoeneceriene e seeeceis s 1

Leadership — EO Checklist (Silver Star / Phase 3 / Level 3)...ccvcccvvveinrcinneinieirieinns 3
Leadership — EO Checklist (Gold Star / Phase 4 / LeVel 4) .......ccoveeeeeeeeeeceeeeieieeeeieenns 4
Instruction — Practical Experience Worksheet.........cooceueeuiiiieininieiniinieeicecceseeseeneene 5
Instruction — EO Checklist (Silver Star / Phase 3 / Level 3).cccviveeeeeeceeeee e 7
Instruction — EO Checklist (Gold Star / Phase 4 / Level 4) ......ccocveveveeeeereeeeeereeeenereenns 8

Drill — Practical Experience Worksheet....

Drill = EO CheCKIIST .....oviiiiiciiiiiiiciicccicc s 10
Tips and Tricks

TiME IMAN@EEMENT ...ttt e et s e s e s b et e s e e e neesneenneeas 11
Chain of COMMANG ......oucviiiiii e 12
Dealing With CONFICE ....coveiiiiiirierieeee e e 14
Group FaCilItation ......c.ccueveieiiiiieiiciice s 14
POSItive MOLIVatIoN ....c.cuiiiiiiiii e 15
IMENTOTSIID vttt ettt s es et enen 16
SUPEIVISION. ..ttt bbb bbbt e b et sbe e sb e et sabesanene s 17
TEAMWOIK ANT SYNEIEY .ottt sttt es s st este e tesaenansaesennen 18
EMOtioNal INtEIIZENCE ...vouiiiiiiiirieietee ettt 19

CADE rs)b

cANADA



Instruction

A GOOd INSTIUCTON IS: ettt 22
PO — Performance ODJECLIVE .......ccoviruerierieieieeetieteete ettt eee e 22
Checklist t0 Plan @ LeSSON ........coueuiiiiiiiiitiiciiicict et 24
Orientation BOArd ..ot 25
Classroom ENVIFONMENt........ocuiiiiiiiiiiii s 26
Principles of INSTIUCTION c..c.ceuiiiiiiirieiteie ettt 27
Conduct 0f @ DFll LESSON ....ucvviiiiiiiiiciice s 28
Leadership

108 BrEAKETS. ...vvittcttctctcictctct it 30
Problem Solving (LOZICal ANAlYSIS) ....cceeuerueieieieiieiieiesieetee et 31
Effective COMMUNICATIONS ......cvviiiriiicici s 32
Principles of Leadership......cc.ocierirerieieeeee ettt 33
Key Aspects of Each Leadership APProach ..........ccceveeireerinieenneeniseenseeeneeeseenens 33
LEAA AN ACHIVITY ..ttt sttt ettt et sttt et ee 34
Task ProCeAUIre SEQUENCE........c.uvurviiriieeietett sttt b sttt b e ese e seenene 35
Orders FOrMat (SMESC) ...c.vvvueiirieiieieriieienisteseseseseeeseseessesesssenessesenessesensssesensesesensnsen 36
Drill

General Words of Command ..........cccuciiiiiiiiiii s 37

Words of Command - Which Foot on the March .

Parade Night SEQUENCE.......c.uiiiirierteete ettt st 39

Greeting a Reviewing Officer (RO) for an Inspection. .... 39

CADE TSAI?'

cANADA




Preparing a Squad for Parade ........c.coeeueeieiiieieeeeee et 40

ACR Sequence...

Leading @ MarCh-Past ......c..cuiiriiiriieee ettt 42

General Knowledge

How to Polish Your Parade BOOLS ...........ccccuriuiiiiiiiiiccc e 43
HOW 10 LaCe BOOLS ...cucuiiiiiiiiiiet s 44
HOW TO TI@ @ THE ..ttt 45
FOIING @ FIA vttt sttt 47
Preparing for a Merit ReVIEW BO@rd ..........ccueieuiruieiiniinieieiee et st 48
Creating YOUr RESUME .....cuiiiiiiiiiiiiicctc st 49
Common Acronyms and AbDBreviations .........c.ccevererenieneiiirieieeeeceeee e 50
KNOES @Nd LASNINGS..c.viiieienieiieiieieieseste ettt ettt ssesse e e e e e e e e e eneenenes 51

Parts of a Daisy 853C Air Rifle
SEOVES AN LANTEINS ...niiiiirtcetteeeect ettt ettt s e 55

Miscellaneous Resources

APPS OF INTEIEST 1.ttt sttt b e b e enene 58
CJCR RESOUICE LIDIary....ccueveuieuieiirierierienieiesietet sttt ettt 59
WEDSIEES ..ttt ettt ettt n et n s e 60

CADE TS)}?'

canaoa



INTRODUCTION

Senior Cadet Handbook

S3UNPaV0IJ YSeL YUM SIBY1Q ISISSY

uospenbs / sdi0) 10y S21NPad0.Id 19IUOD YsI|geIs]

yse] Aued |jews e pea

14/ M@ / Id 10} S21NPaJ0IJ 19BIUOD YSI|qels]

Buyaug A1Anoy ue asedald

UO11935 40} S2UNPAI0IJ 19BIUO) Ysi|qels]

ue|d e atedald

UOI1BUWLIOU| 10RIUOD SSIBUIPIOGNS 193]|0D

9223y e }PNpuo)

S19pe) 40 dnoJ9 e 03 43PIQ UB JAAIRQ

yse] Aued ||lews e aziuediQ

2inssald Japun Suneslunwwo)

sjsel Alled |[ews ul ledidiied pue aaasqo

20D WO} UOIBULIOJU| HWISUBL]

sainpadoid ysel | A uopedUNWWO)
aW021NQ 9y $Sassy 01 19peD ay1 yim dn Suimojjo4

s193d Suowy/1ape) Jolunr e yaim 1sni] dojsnsg uoesIaAU0) 3 Nd1YIA e Sulnp ainsodwo) ulejule|y
wis1I) 8A1RdNIISUO) / Loddng SuloduQ apinoid 19pe) e 3u1199140) 10} $5320.1d Yl MO||04
3oBQP34 BPINCI4 PUE INOIABYSY SAIBSCO 202 ay1 dn usplou| poday / 3duelsissy 39S

S| Isuodsay Juawusissy ssnasig 92UB)SISSY INOYIIM JUSPIdU| JOUIIA SA|0SDY

sse] e ySnoay) 39pe) Jolunf e yoeod S911Jed PIA|OAU| WOJJ UOIRWIOLU] 193]|0D
diysioausini | A Juswadeue|A 121]juo)

199ys)I0/W, 9dualIadx3 [BDRId — dIHSYIAYTT

cANADA

CADETS



Senior Cadet Handbook

INTRODUCTION

19pe) Jolunr e 0} yse] e aedajag

OMS / X0D / INSY ue se 1y

Japuewwo) 1yi|4/AIa/3d & se Y

Japuewiwo) uollaas e se Py

» Snoaue||adsIA

uonenys SuiBuajjey) e 03 Suipuodsay ul IsIssy

Jauue Ajpwi] e ul paiajdwo) ul AJARDY aunsul

A11Aoy ue 1noysnouay) Ayajes aunsu3l

s19pe) Jo dnouo e asiaiadng

1SJUBWIWO) / s310N N uoisiasadng

shemyied yuswdojanaq diysiopest apinoid AMIAIOY / UOISSNDSIQ B J0) S3INY PUNOJD Ysi|qels]
aun|ie4 e Jayye 19ped Jojunf e yum dn-mojjo4 AVANDY / ue|d B dZ|ueSIQ 01 dAIRIIIU| d¥e ]
U0ISSaS yorgpPaa4 B pea] AjADY / ueld e juswa|duw 03 SISYI0 ISISSY

S|eo9 [ENPIAIPU] / BA13I3[0D Bunias 5532014 BupjeIA-UOISIDAQ [B21Y1F BY3 JudWa|dw]
A1ARdY / yse] e noysnolys Japea] e Mopeys s91eulpiogns 0} sanljigisuodsay udissy
uoneAnon | A BunjeN-uoisidag




INTRODUCTION

Senior Cadet Handbook

ulw 09

*sdi0d
3Y1 3pIsIno wouy Japea| e Aq uaAI8 uonejuasald e aAISqO S1pe)

Japea e Aq USAID uOIleIUBSI]
e u 21edidived — ¥0°€02D

ulw og

‘sisAjeue [e2180| Suisn wa|qoid e 9A|0S $19ped aJaym AJIAIIR 1o0NpUO)

8uinjos wa|qoid Aojdw3 - 20°€02)

*92132e4d o3ul sanljenb diysiapea| J1ay) Ind siayio moy Jo
uonepaidde ue ujed 0] Japea| e Inoge uoieIUSAId B IIAIDP S1BpED

Japea e noqy
UoI1eIUISAId B UBAIIRQ — Z0'E0ED

‘S9

1R

SAIAY

uiw 06 Ing-wea) pea| 03 Ayunuoddo ay) uaAIS aq [|Im 13pe) yoe3 Sulp|ing-wea| peaT - T0'€0ED
‘Juawudisse juawudissy diysiapea

ulw 09 diyssapea| e ysnouyi s1aped Suipea) Jo ssad0.d ay3 uled| sydpe) | e ysnouyl s1oped peal - L0°€0EN
ulw 09 ‘Spoyiaw snoueA ySnouyi swa|qold aAj0s 01 MOy ules| s1aped SW|qoid 9A|0S — 90" E0EIN

‘uoipenbs/sdio) ay3 e syuawalinbal

ulw og ay) pue ‘asiaiadns 03 moy ‘uoisialadns o asodind sy uiea| syaped s1ape) asin1adns — G0 E0EN
Japea] weay

ulw og *UOIIBDIUNWWOD JO $$920.d dY) UIed| S1apeD) € Se 91e2junwwo) — 70" €0EIN

“BuluIe3| JO JUDUSSISSE pUE
0 seaJe AJIJUDPI 0} JUBISSISSE-J|3s dd1eLd s)ape)

JUlWISSasSsy
-}I9S ®d10eId — E0°E0EN

‘sanlige diysuonejay Suuojuay

ulw o€ diysiapea| 412y ul 3sisse 03 diysuolie|as Suliojusw ay) uiea| syEped e ul a1edpiied — Z0'€0EN

‘wea) diysiapes) JapesT wea)

ulw og € ulyaim uonisod J1ayy pue [apow diysiapea| 3y uiea| sypped €40 3|0y d3y3 dulad - T0°€0EN
awi] Alewwns 03
(€ 19797 / € 8seyd / 4e1S J3A|IS) 3sIXI3YD OF — dIHSHIAYTT

DE

oY

CA



Senior Cadet Handbook

INTRODUCTION

SjusWWO) / s910N

juswjuloddy diysiapea e Suling

ujw 09 ‘uswjulodde diysiapes| e Joj asedaud syape) JapeaT wea] e se 1y —90's0vIN

| EEY] diysuone|ay Suuoluay

ulw 09 Buuojuaw ay) pue diysiojuaw jo sduenodwi ayl uiziugodray e ul ajedpilied — SO°€OvIN

SI9QUISIA Wea ]

uiw 09 }oeqpPaay) Ajawi pue 2Y1dads ‘91e4ndde ‘Quanbauy jo duenodw| 0139eqP3a4 3PIN0Id — ¥0"EOVIN

*1paJd SuIAI pue (swuoy SI9QWIBIAl Wea ] S1eAION

1UaJ31p) 3stedd Jo saSejUBAPE ‘UOIIBAIIOW JISULIIUI PUB JISULIIX] 0) MOH 3q1253Q — €0°E0VIN

yoeouddy

ulw 09 *s90UdJaYyIp dIYSIaped| [EUOIIBWIO)SURL] "SA [EUOIIOBSURL | diysiapea e 199|3S — 20" E0VIA

‘siapea| Jo Sulpuelsiapun pue aduedadde ‘siaquiaw SI9QWIIA Wea] Jo suolieydadx3y

ulw og Wea) Jay10 Jo 3dueldadde Jo sduenodwi ay) uluies| s3ape) pue spaa aquLasad — TO'E0VIN
awi] Alewwns 03

(¥ 19797 / 17 9seyd / Je1s pjoD) 1sI}P3yYd 0F — dIHSYIAVI




INTRODUCTION

Senior Cadet Handbook

JUBWIUOIIAUS Sulules|
Ajpuany e a30woud 03 apniine aAsod e yym pea

“(uonejnonue
‘asned ‘paads ‘Bwn|oA ‘u0] ‘Ya1id) |043U0D 3210A BSN

JU1U0d
pajuasaud a210julal 01 spie |ensiA aielidoidde jo asn

siseydw3

*pasndoy wayl daay pue adualpne
oY1 a8e8ua 01 spoyiaw Su1yoeal aA1dYYd SN

“(duanu sippayd)
spoylaw juawssasse a|qedljdde 13|as pue Ayuap|

*Jew.oy [e2180] B U] JUIU0D 2NPNIIS

*3|qe|ieAe Ajipeal aJe sple Sulyoea) / Sujuies| ainsu3

159493U]

*(aqearjdde y1) o1edioied
01 9|qe|IBAR 1€ SI0}INIISUI JURISISSE 2INSUT

‘uossa|
©1n0ySnoay) JusWaSeuRW AW} SAINIYS JO SN

‘syuawalinbai
UOSS3| 0} SUIPI0IIE JUSWUOIIAUS Sujuled| 3y} aJedalyd

‘(1apow YOO14) uossa|
9y} 10j saulnoJ pue mco_umuuwnxw Je3|d ajealunwwo)

*$1032NJ15U1 19410 Aq
asn Joy paijdde s| 1wy UOSSa| A|pudLi-1asn ansu3

‘saniAnIe aniuoddns pue
uny y3noJdy3 JuswuodiAua Sulules| annisod e aieal)

‘spoylaw 8uiyoea ajeudosdde
Buipnpui ue|d uossa| anisuayaidwod e ajeas)

Juswadeue|\ woousse)) N uonesedald uossa

‘(sasuas jo Ayauiea o1 jeadde) ‘AianiPp uossa| |nyasodind pue Jusplyuod

Spasu Jaulea| 0} SulpI0IIL SIIIAIIE UOSS3| Ue|d y8nouy1 uonesedasd uossa| Jo UoeIISUOWSQ
‘(238 ‘e1A1 sjjod ‘suonsanb) ‘98essaw e

1US]U0D PaUIE3| WIIJUOD 0} S3I531BJ1S DAINIDYYS 3N ASAU0D A|9A119343 0] UOIIBDIUNWWOD [BGJIA-UOU 35N
uolsuayaudwo) P Sunjeads annday3

}93YS)JOMN ERIEIPETe NE| |edndeldd — NOILDONYLSNI




Senior Cadet Handbook

INTRODUCTION

SJUAWIWO) / SAION

‘slamsue
1991402 / sanbiuy2a) paindaxa Ajsadoud aziuSoday

‘suoissnasip dnoid / saniaioe

ul 91edidiued AjpAnoe jeys syaped 03 asiedd aAln

juawysijdwoddy

uossa |14 INUIN-0€ e 3aNnJIsu|

(019 ‘sueyd ‘Sunnum anneasd
‘s3|zznd ‘sawes) S31}IA1I08 UOIIBWLIJUOD SAIIEUD IS

uossa 21nUlA O€ € 3PnJisu|

'S}9ped WoJj uolewlojul
pajte1ap meap 01 sanbiuyaal Suluolisanb aAdaYys asn

U0SS3T UlW GT B 19Nn1Isu|

uonedioied

spiy Suluies] ajeal)

*S}9ped 01 yoeqpaa) pue poddns Sulo8uo apinold

uossa e ue|d

*u0ssa| ay3 Jo aduenodwy
9Y3 90.04U134 0} JUSWIL]S SUISO[D B PINOIY

J019N.3SU] [|4Q / 1010NJISU| JUBISISSY UE SE 10y

‘uonewoyul
|E21311 UIE}DI S1PED INSUD 0] JUIUOD SZLIBWWNS

uoNeIUSAId [BQISA UIW T B WO

(19pow 1534¥2)
s1daou0d anoud/ulejdxa/Ajlie|d 01 Loddns [equan sasn

SNO3UE|[DISIA

uofew.yuo)

DE

m

CA



INTRODUCTION

Senior Cadet Handbook

ulw 06

‘pie [euononiisul dedosdde ue pue uoIINIISUL JO POYIRW
o1eldosdde ue ‘uejd uossa| e Suisn UOSS| dINUIW-GT B 1NIISU|

UOSS3T UIW GT € PNIISU| — £0°60EN

‘uoljejuasald [BQURA UlW T 9130814 pue asedald

uoljejuasald
|EQUSA UIW T & WI0Iad — TO'60£D

‘ue|d uossa| e dojaA3P PUE JUSIUOD UOSSI| YDJeasay

uossa7 e ueld —90'60EN

21doy SpIy [eUOINIISU]

ulw 09 uanI8 e Joj spie [euononuisul aeudoidde palds|as pue Ajnuap| 91eudosddy 199195 — S0°60EIN

sanbiuyoa)

ulw g ‘suonsanb poos uisod pue Suamsue ‘Suiuaisi Buluonssnp aq142sad — ¥0'60E N

‘uonesedaid Supjeads-anidays pue Supjeads

ulw g | 2ouasaid [edisAyd JO SUSWII|D ‘|0JUOD BIIOA JO SJUBWI[D AQUISAQ 3A1193)43 291530 — €0'60EN

*21d0] UBAIS pue Uoss3| uononsu|

ulw 09 40 adAy oiy10ads e uoy e1enidosdde uononaasul Jo poyiaw e Ajiauap) 40 SpOYIBIN 3Y1 Ajauap| — 20'60EN

‘uossa| e Sunonaisul pue Suiuue|d usym uonoNIIsu|

ulw 09 paijdde ase Asyy moy pue uononuisul jo sajdipuud ayj utejdx3 | jo sajdioulld ayy utejdx3 — T0'60EN
awi] Alewwng 03

(€ 19897 / € seyd / Jeas JaA|IS) 3s!23Yd 03 — NOILONYLSNI

cANADA

CADETS



Senior Cadet Handbook

INTRODUCTION

*32uanbas uondNIIsu
pue ue|d uosss| usnILIM e BuiSn UOSS3)

pay:
Jp INUIW-OE B 1dNJISU|

91NUIW-Q€ B 1nIIsU| — 90°'6017D

*1039NJ3SUl || € JO S3INp ay3 Suiwiopad

J01naisu]

ulWw Q6 | UlisISse pue aAI9sqO ‘@2130e.d 01 101ONJISUL [|LIP JUBISISSE UB SE 10y 11Q JUeISISSY UE Se 10V — G0'60tD
*sue|d uossa| o3ul
S1UBWS|3 9AIIERID 91810dI0dUl 0] MOY UIeS| pue $s2204d dA1le.D
3y} ute|dxa ‘su0ssa| dAIIEID JO SHyBURQ 3y Ajuapl ‘AjAaneasd doysyiop Sutuue|d-uossa
ulw 06 aulyap 03 doysyiom Suluue|d-uossa| aAneaud e ul dedidied | dAneas) e ul aledpiled — v0'60vD
*uoIssas Sulules) Jejnga. e SULINP JUSWUOIIAUD P3||0JIUOD pue djes J0pnaisu|
ulw 06 © U] J032NJISUI UB JO S31INP 33 Sulwiopad ul isisse pue aAIasqO JUBISISSY UB SB 10V — £0°60%D

‘ue|d uossa| e dojaAdp puE JUIIUOD UOSSI| YDJeasay

uossa7 e ue|d — 10'60%D

*AJaA1|9p UOSS3| BY) 10§ POYIBW pUE SPIe

uossa]

ulw 06 Sujuiesy aendoidde 109|9s pue ‘QUaIU0d Moy ‘@a1eud ‘aledalyd 3)NUIW-OE B 1NJISU| — S0'601IN
'SsjusWINJISul pue

ulw og SUOI1INIISUI JUDISSISSE JUBWISSISSE JO SadA] DY) UIEI] |[IM 13pEeD Juawssassy ulejdx3 — y0'60vIN
‘SPIaU JBUIEI| UIWIDIRP

uiw 09 s9]A1s Sujules| pue spoliad [ejuswdojaAsp Moy aquIsaQ | SPasN Jaulea] aquIsad — £0'607IN

‘Juswaseuew eaJe ululesy / wooisse|d JudwuoJiAug Sulules aAISOd

ulw 09 pue ‘quawadeuew ssaJls ‘A}ajes [euonnows pue |eaisAyd sspnpoul € J0 syuawa|3 Ajnuap| — z0'60v N

*21d0} UBAIS B 104 UOIIONIISUI JO POYIRW uonPNIIsU|

ulw 09 a1endosdde ay) 129|9s pue uo1INIISUL JO SPOYIBW 3Y) Ajauap)| 40 spoyIa| Ajuapl — 10'607IN

awi Alewwng 03

(7 19na7 / ¥ @seyd / 4eas p|oD) IsIPPay) 03 — NOILINYLSNI

AvEr?



INTRODUCTION

Senior Cadet Handbook

1SjUBWIWO) / SAION

Japuewwo) Aued 3e|4 e se 1oy

TOdD / TOM / OMD 33 se Y

JaJeag Se4 e se Py

20dD / TOM / OMIA 3y3 se Y

10253 Alied Sej4 e se oy

13peaT |4/ Ma / 1d 343 se 1Y

(Avied Beyd) |11 alry ulea

ZOM / TOM / OMD 343 mopeys

(yosew ay3 uo) |juQ Sej4 uieaq

20dd / TOM / OMIN 343 mopeys

(1ey aya1e) |juq Sej4 uea

Japea |4 /Aid/ |d 843 mopeys

Ayeq Sel4

apeJed 3uiso[) / 3uluado

TOdD / TOM / OMD dY3 se Ised Ydle |\ e pea]

(ouepuanie axey) oy ay3 Suljjed

Japeat |4/ Na / 1d Y3 Se Ised YoJen e pea]

saa4y) Suiwiojay pue yuey a|Suls e ul Suizis

(YyoaJew ay3 uo) spuewwo) JO SPIOA JaAlad

(3/BY BY1 18) SPUBLIWOD JO SPIOA JBAIRQ

(51994 '8 |2S) PUBWIWIO) JO SPIOAN SULIBAIDQ d2139B1d

(54994 %3 J|2S) pUBWIWIO) JO SPIOAN SULIDAIRQ 921191

(yasew sy uo) |jug penbs mainay

(31ey aya1e) (|14 penbs mainay

YaJe\ 3y3 uQ —||14a penbs

|BH 843 1V — [|11@ penbs

199YS)JOM\ wucw_hwaxm_ |eanaeldd —1114d

DE

T

CA



Senior Cadet Handbook

INTRODUCTION

*Al|egJaA SUO13IR1100 3AIS 03 MOY pue 33ped e ujidadsul

apeJed

ulw 9 | Jo ssao0id ay) ‘Wwuoyiun e seam 03 Aem 1931102 3y Ajnuapl s1ape) uo 19pe) e 1adsul — 0'80VIA
*1221)40 BUIMAINDY

ulw og e unaais pue ‘sed yosew e Suipes| ‘1no / ui Sul|ey uies| s19ped) penbs e puewwo) — €0'80VIN

YOIV ue jo aouanbas ouanbas

ulw og 3y) pue saduanbas 1YSIN apeJed ‘SUOISEIIO SSNISIP S19PED) apeJed Ajnusp! — Z0'80v N

‘penbs e Suipuewwo) apeJed uo penbs

ulw og Ul usyMm 1onpuod [euosiad ajelidosdde ssnasip s19pe) UBWIWO) SSNIsIA — TO'80VIN

puewwo)

ulw og "awy 33130e4d [RUORIPPY 30 SPIOM J3AI|3Q — 20°80€D
‘Aued Sey4

ulw og e u1 9]oJ e Sul||1} 10} PaJINbaJ SJUSWSAOW ||LIP BY) UIeS| SI9PeD |11 Sej4 23n29X3 — TO'80ED

*PUBLILIOD PIBAIIP ||9M puewwo)

ulw og © 0} sjuawaJinbal 3y} pue puewwod e Jo sued ay) uiea| s1ope) J0 SPJOM JaAII3Q — 20°'80EIN

‘penbs e azis pue ‘@duepualie apesed

uiw 06 9.1 ‘Ul ||e) 03 syuswalINbau pue AJoay) ||1Up uJes| s1ape) 10j penbs e aiedald — T0'80EIN

ulw oy 9s0dind ||LUp B YIIM SJUSWSAOW [|LP UIEST | SWIY YUM ||1iQ 3In23XT — Z0'80TD

awi] Alewwng 03

ISIPP3YD O3 — T1I¥a

10

AvEr?



Senior Cadet Handbook TIPS & TRICKS
Time Management

1. How much time was given?

2. What tasks must be done?

a. Reconnaissance (recce)
b. Planning
c. Orders
d Lesson
3. How much time is allocated to each?

4. Concurrent activity?

a. Equipment checks
b. Practice or rehearsals
c. Games
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Chain of Command

Commanding Officer

| Office Staff / Civilian Instructors |

| RSM / COX/SWO |

DSM / CSM / CBM / DSWO

PI WO / FSgt / Div PO

Section / Syndicate Commander

12
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Dealing With Conflict

Cool off.

Stop the person.

Indicate what is wrong.

Indicate how to correct it (demonstrate how to do it the right way).

Require person to correct it.

Supervise / Inspect for improvement.

Group Facilitation

o Set Clear expectations to your cadets

L] Communicate affectedly to provide topic
o Minimize distractions and disruptions

L] Reinforce listening and respectful opinions
o Keep everyone engaged and focused

L] By keeping everyone involved, this sets the stage for peer-mentoring,
problem solving and teamwork and a clearer learning environment.

— 14
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Positive Motivation
People work harder with they are happy. Low morale can cause poor productivity.

Support your team members by tangible actions that match the importance of the
effort or accomplishment are key.

L] Express feedback in a constructive / teaching way

L] Make sure you’re communicating all the information effectively

Roadblocks

L] Identify what might be preventing cadets from doing their best work, then
step in to eliminate those roadblocks

Focus on Accountability
o Explain clear expectations so everyone is accountability

o Accountability isn’t a threat of punishment but rather an assurance that
everyone is evaluated according to their responsibilities

Micromanaging

L Will damage morale and decrease productivity

15 —
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Mentorship

Be encouraging and Inspiring
L] Comment favorably on accomplishments

L] Communicate your beliefs in your team member’s capacity to grow
personally and professionally to reach goals

o Respond to frustrations and challenges with words of support,
understanding, encouragement and praise (just relaying that you have
been there can be a tremendous help)

Ask yourself:
o How am | going to assist you reach your goals?
o What do you see as your biggest challenges?

o Are there adjustments that need to be made?

Understand that you will not have all the answers
o Be a learning facilitator
o Tell your protégé that you do not have all the answers but you look
forward to learning together as well as seeking help from others
Be sensitive to each other’s differences

L] Sharing the same experience may be understood in different ways

Best Practices

o Think of yourself as the learning facilitator rather than the person with all
the answers

L] Emphasize questions rather than giving advice. If asked about facts, talk
about feelings. If asked about feelings, focus on feelings. If there is an
immediate crisis, be reminded of the big picture.

—— 16
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L] Resist the temptation to control the relationship and steer the outcome.
Your protégé is responsible for their own growth
o Use supportive feedback
o Encourage, challenge, and inspire to achieve their goals
o Continuously reflect on your mentoring practice. Request feedback.

Enjoy the privilege of mentoring. Know that your efforts will likely have a significant
impact on your protégé’s development as well as your own.

Supervision

Observe personnel at work

Give orders in reaction to changes

Examine the completed work

React to quality of the work (provide praise/criticism)

Ensure safety, maintain control, and report misconduct

Safety is ALWAYS the top priority; any unsafe activities must be ceased.

Overseeing a Cadet Activity:

L] Select a good position to supervise from
Observe activity carefully
Take notes on the task being performed
Interact only when necessary

Check or visually inspect the completed work

Inform cadets of results (offer feedback)

17 —
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Teamwork and Synergy

Great teams are usually made up of five or more different types of people, with each
member playing a different but important role.

Plodders. Sure and steady; they stick to a job until it’s done.

Followers. They are very supportive of leaders. If they hear of a great idea, they can
run with it.

Innovators. They are creative, idea people. They offer the spark.

Harmonizers. They provide unity and support and are great synergizes as they work
with others and encourage cooperation.

Show-offs. Fun to work with but they can be tough at times. They often add the spice
and momentum needed to bring the team overall success.

Great teamwork is like a great piece of music. All the voices and instruments may be
singing and playing at once, but they aren’t competing. Individually, the instruments
and voices make different notes, pause at different times; yet they blend together to
create a whole new sound. This is synergy.

18
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Emotional Intelligence
What is “emotional intelligence” and why is it important?

Emotional intelligence, also known as emotional quotient or EQ, is the ability to
understand and manage your emotions and the emotions of others.

Like 1Q, but 1Q represents cognitive abilities while EQ is a measure of one’s emotional
capabilities.

Emotionally intelligent leaders can empathize with others, communicate effectively,
and manage conflict. All these abilities are qualities of effective leaders.

If you want to enhance your leadership capabilities, here are four emotional
intelligence skills you need and ways you can develop them.

Emotional Intelligence Skills Leaders Need

1. Self-Awareness

Self-awareness is having a clear understanding of your strengths, limitations, emotions,
beliefs, and motivations.

2. Self-Regulation
Self-regulation refers to how you manage your emotions, behaviors, and impulses.
L] Pausing Before Responding: Give yourself time to stop and think before
immediately replying.

(] Taking a Step Back: Sometimes, you might need to leave the room, and
that’s OK. It's often better to take a walk, drink some water, or call a friend
than to make a snap judgment, send a scathing email, or lash out at your
team.
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3. Empathy

Empathy is the capability of understanding another person’s experiences and
emotions. By actively listening to your cadets and taking the time to understand their
wants and needs, you can boost engagement, build trust, and more effectively coach
them through challenges.

4. Motivation

Motivation refers to your ability to inspire both yourself and others to action. It is
essential to lead by example. Self-motivated leaders care more about the organization
milestones than individual rewards.

How to Develop Emotional Intelligence Skills

1. Try Journaling

At the end of your day, reflect on how your meetings, projects, and interactions went—
whether positive or negative. By writing your thoughts down, you can spot specific
patterns about your behaviors and reactions, as well as others’.

2. Undergo a 360-Degree Assessment

In a 360-degree assessment, you solicit feedback from your supervisor, colleagues, and
peers, while also undergoing an individual self-assessment. Through this process, you
can gain valuable insights into what your co-workers perceive as your strengths and
weaknesses, as well as uncover any blind spots you might have.

3. Practice Active Listening

It’s easy to get distracted by technology, background noise, and your own thoughts. To
be an effective communicator and emotionally intelligent leader, you need to be a
good listener.

Try to focus on what the speaker is saying and show that you’re engaged by
paraphrasing and using other non-verbal cues like nodding. By actively listening, it will
be easier to connect with others and truly understand their thoughts and feelings.
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4. Pay Attention to Your Emotions

To understand the emotions of others, you need to understand your own first.

When you catch yourself feeling a particularly strong emotion, whether it’s a positive
or negative one, make a conscious effort to think about what you’re feeling. Take a
second and consider why you’re feeling this way and what might have triggered such a
strong emotional response.

Improving Your Emotional Intelligence

Building your emotional intelligence skills can not only help you grow as a leader but
enable you to motivate and coach teams more effectively. In turn, you can make a
greater impact on your organization by boosting morale, productivity, and
communication—enabling you to advance your business and career simultaneously.

Ref: online.hbs.edu
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A Good Instructor is:

W ell-informed
| maginative
Sincere

E nthusiastic

PO - Performance Objective

1 digit indicates proficiency level
2" and 3" digits indicate topic area
00 Positive Social Relations for Youth
01 Citizenship

02 Community Service

03 Leadership

04 Fitness and Health

05 Physical Fitness

06 Marksmanship

07 General Cadet Knowledge

08 Drill

09 Instructional Techniques
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EO - Enabling Objective

1%t M- Mandatory or C- Complementary

27, 3 and 4" digit indicates the PO #

5t and 6" digit indicates the EO #

These can be found online in CICR Resource Library (must have a Cadet365 account):
https://cjcr365.sharepoint.com/sites/LSCSA/Publications

Cadet Corps/Squadrons usually have printed versions of these publications, which can
usually be found in your unit’s training office (ask your Training Officer for more
information.

Always check your resources (Annexes, handouts, etc.) for accuracy, as updates are
often done and take time to become part of our publications.

C-C-SAM
Collect, Consider, Select, Arrange and Master

QSP- Qualification Standard Plan
PO — Performance Objective

EN — Enabling Objective

TP- Teaching Point

PC- Performance Check

EC- Enabling Check

IG- Instructional Guide
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INSTRUCTION Senior Cadet Handbook

Checklist to Plan a Lesson

Lesson Preparation:
o Select an appropriate lesson location
o Select an appropriate method of instruction

o Provide for a review of previous lesson

Introduction
o State what the cadets will learn

o Describe why information is important

Body

Include the different principles of instruction
Include questions

Provide for the use of instructional aids

Present detailed explanations and demonstrations with visual content

Confirm each TP (Teaching Point)

End of Lesson Confirmation

o Conduct an end of lesson confirmation by using questions or through a
practical activity.

Conclusion
o Summarize the lesson

L] Re-Motivate the cadets by:
o Commenting on their progress
o Repeating why the info learned is important

24
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Orientation Board

The orientation board should always include the following:

REF: Rank/Name
Lesson Title

Time: PPC

25
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Classroom Environment

S eating
Area
L ighting

Air

D istraction -

F ocus
Listen
O ffer
0] pinion

R espect

CADE TSAb
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Making sure everyone can see instructor

Make sure to clean area to avoid distractions

Natural light is best, bright enough to read and write

Ventilation

Noise and interruptions

Stay on topic

Pay attention to detail

More ideas and points

Let others have

Give to all
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Principles of Instruction

| nterest Capture the interest of your cadets in lesson.

C omprehension Do they know what you are talking about.
Understand the material being taught.

E mphasis Use humour, voice pitch, training aids on important points of
interest.

P articipation Activity, questions, game, discussions.

A ccomplishment Encourage and practice material.

C onfirmation Review and questions.
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Conduct of a Drill Lesson

Preliminaries. Before commencing the lesson:

o review any appropriate previous lesson;

(] order the squad into a suitable formation, e.g., hollow square;
o state the movement to be taught and the reason for learning; and
°

state the requirement of the performance check.
Lesson. The lesson shall be taught in the following stages:

Stage 1: Demonstration and Walk-Through.

o Demonstrate the complete movement, calling out the time.
Demonstrate the first part of the movement.
Explain how the first part of the movement is done.

Give the squad the opportunity to ask questions.

Practice the squad on the first movement (collectively, individually,
collectively).

Teach the second and each subsequent movement following the sequence above.
Give two complete and final demonstrations of the complete movement.

Stage 2: Practice the Complete Movement.
o Practice the complete movement, with the instructor calling the time.
o Practice the complete movement, with the squad calling the time.

o Practice the complete movement, with the squad judging the time.

Note: further demonstration may be given prior to practising the complete movement.

28
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Performance Check/Test. Conduct the test.

Conclusion
L] restate the movement taught and the reason for learning;
(] state the level of achievement; and

o state the next lesson.
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Ice Breakers

Having a plan when short periods of downtime occur is good leadership and good
planning. Even when online and there’s a computer glitch, having a quick, fun,
educational activity “at the ready” shows you’re organized.

LINE UP: Cadets have to find a line on the floor, and everyone get on that line with
respect to certain personal characteristics. An example could be lining up by each
person’s shoe size. So, the cadets would end up with the smallest at the beginning of
the line and the highest will stand at the end. The twist for this activity is that they
must arrange themselves without talking. It must be completed in complete

silence. Cadets will learn communicating strategies by facial expression and hand
signals.

HAND KNOT: Cadets stand in a circle facing inwards with their eyes closed. Atthe
same time, they stretch out their arms in front of them and hold the nearest hand and
not let go. Then, with their eyes open, must untangle themselves from the human knot
they’ve created. Cadets will have to work together moving over and under one
another to undo the weaved pattern. This activity enhances faster decision making
through group communications.

TODAY’S ANTIQUE: (online) Give cadets two minutes to find a regular household item
and when introducing it, they must pretend their item is an antique and found 100
years in the future. They will have to quickly think up a way to describe their unique
item and how was used, way back when. This activity builds a fun way to be creative
and cadets can be funny with their descriptions or factual.
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Problem Solving (Logical Analysis)

A Problem: This is a doubtful or difficult matter requiring a solution.

Problem-Solving Process

. Logical Analysis
1. Confirm the task
o What must | do?
b. Identify the problem(s)
o What is the problem?
c. Determine the “critical factor”
o What is the overriding problem?
d. Develop alternate solutions
o Different ways to solve the problem.
e. Compare alternatives
o Simplest, safest, most flexible, best use of resources, best solution
to the critical factor
f. Determine the best solution
o Make a choice.
g. Implement the solution
o Develop a plan to get the problem solved.
h. Evaluate the plan and the implementation

31

o List some questions to ask for evaluation.
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Effective Communications
Leadership - Effective Communications and Emotional Expressions

1. Facial Expressions

Our face is a way to express our emotional state and a way which we decode the
emotional state of others. An example is to watch someone who is surprised. Their
eyes may open wide, their eyebrows will rise, and their jaw might drop. The ability to
correctly perceive and understand other people’s emotions through facial expressions
is a key skill that one must be continually practicing.

2. Body Expressions

Numerous emotions may be expressed by observing someone’s posture and
positioning. Emotions like pride, shame, anger, fear, and disgust can be accurately
deciphered from nonverbal bodily displays. Pride, for example, is typically signaled by
an expanded chest, upward head tilt and arms akimbo (either spread out from the
body with hands on hips or raised above head in fists). Bodily expressions of emotions
are universal, generalized across race and reliably recognized by young children and
spontaneously displayed by the blind.

3. Speech

People use thousands of terms to express emotional states. Some terms are very
directly related to the way they feel, for instance someone experiencing fear may say,
“I’'m afraid.” In other cases, figurative expressions may be used in a metaphoric way to
express the same emotion. They could say, “I'm shaking like a leaf.” We must learn to
accurately decode the emotion from the language by knowing the meanings of the
words used. In addition to the verbal information used in speech, emotions are also
expressed by non-verbal qualities such as volume, pitch, and rate of speech.

32
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Principles of Leadership
3 Key Principles

1. The ability to influence others is fundamental with the leadership
process. Everyone influences someone.

2. Some use positive influence on another person to help them, while others use
negative influence to pass on not helping themselves or others.

3. Leadership qualities practised and improved bring many sorts of opportunities in
life.

Key Aspects of Each Leadership Approach

e The leader defines the roles and tasks for team members, gives them clear
direction and supervises them closely.
CONTROL e Theleader provides detailed explanations on what needs to be done and
gives the team members the information they need on how to do the task.
e Communication is mainly one-way.

e Theroles and tasks are still defined by the leader, but ideas and
suggestions are solicited from team members.

COACH e The leader provides information and opinions but supports the team to
develop possible solutions to problems while the final decision remains
with the leader.

e The leader encourages members of the team to assume responsibility.
e Communication is mainly two-way.

e Theleader empowers members of the team to make decisions and act in
areas where they have experience and expertise.

e Members of the team can operate independently and have a strong sense
of responsibility but know when to seek assistance from the leader.

e Communication is mainly two-way.

33
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Lead an Activity

Elements of an introduction

o Get the team'’s attention
Explain the goal of the activity
Explain the activity
Assign tasks as necessary
Set time limits

Relay safety concerns as necessary

Motivate the team

Responsibilities of the leader while conducting the activity:
L Start the activity

Supervise the team

Ensure the goal is achieved

Stopping the activity is required

End the activity within the time limit

Elements of a debriefing
L Review the goal
o Provide feedback

o Re-motivate the team

——3 34
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Task Procedure Sequence

35

10.

Receive Warning Order (orders/tasks will be issued on specific date & time)

Make quick time appreciation

a. How much time is left?
b. Time required for the plan
c. Time required to do the task

Do a quick reconnaissance (recce)
a. Check equipment
b. Check area

Prepare and transmit warning order

a. Situation

b. Mission

c. RV for “O” Group (rendezvous Operations Group)
d. No move before

e. Admin

Receive orders
a. Take notes and ask questions

Make a detailed time appreciation
Update your warning order (if required)
Do a detailed reconnaissance

Make a plan and prepare orders

Issue your orders
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Orders Format (SMESC)

S ituation

L One paragraph to outline the current situation.
M ission

o One brief sentence to outline what needs to be done.
E xecution

o General Outline

L] Groups and Tasks

o Co-ordinating Instructions (Timings)
S ervice Support

L] Equipment / Resources

L] Safety

o First Aid
C ommand and Signal

o oICc/2I1C

o Signals to be used

——3 36
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General Words of Command

Cautionary (Who) — Squad, Platoon, Flight, Corps, Squadron
Cautionary (Information): Advance, Retire, Direction, Form
Executive (When): The signal to do the movement

Example:

SQUAD, MOVE TO THE RIGHT IN THREES, RIGHT — TURN
[ Cautionary. ] - [Executive]

Notes:

The Dash (-) is the pause in delivery of the command to add emphasis on the
executive.

Advance is used when turning cadets towards you. Retire is used when turning away.

Column of Route — Parade positions move to Front and Rear
Column of threes — Parade positions stay at sides.

Common Words of Command
ATTEN—TION

STAND AT—EASE

EYES—FRONT

RIGHT—DRESS

OPEN ORDER—MARCH

CLOSE ORDER—MARCH

ANSWER TO YOUR NAME, STAND AT—EASE
MARKER (Pick before)

Squad FALL—IN
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Words of Command - Which Foot on the March

HALT - Left

MARK TIME (when marching) - Right

FORWARD - Left

ABOUT TURN - Right

RIGHT TURN, RIGHT INCLINE, RIGHT FORM, - Left
LEFT TURN, LEFT INCLINE, LEFT FORM - Right
CHANGE STEP - Right

SALUTE (on the march) - Left

EYES RIGHT, or EYES FRONT - Left

Movements on the march with Arms — Left

Command Delivery

VOICE

Volume - should be adjusted based on circumstance
Projection - the ability to reach a desired distance.
Distinctness — clear and distinct pronunciation.

Inflection - change in pitch of the voice.

Snap - demands an immediate response.
ACCURACY - Commands must be given with accuracy at all times.
CONFIDENCE - All words of command must be given with confidence.

POSTURE - Poor posture restricts the ability to breathe deeply as it restricts the
movement of the diaphragm.

BREATHING CONTROL - Breathe deeply and relax the muscles in the neck and vocal
cords. This will allow the voice to come from deep in the diaphragm instead of higher in
the throat.
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Parade Night Sequence

Opening Parade Closing Parade

Form up Form up

Roll call Announcements
Inspection Advance in review order
March past Dismissal
Announcements

Dismissal

Note: Not all corps / squadrons have the same parade format; confirm with your chain
of command.

Greeting a Reviewing Officer (RO) for an Inspection.

1. Ensure the squad is at Attention.
2. Turn to the right and move into positions three paces in front of the right
marker.

3. Salute the RO and report numbers.
“Good evening, Sir/Ma’am, Sgt Jones reporting numbers for one platoon,
25 Cadets on parade, ready for your inspection.”

4. Guide the RO through the ranks.
5. After the Inspection stand at attention behind the rear rank marker, salute
and respond to the RO.

“Thank you for your inspection, Permission to carry on”

6. Salute, execute a turn and march back to the front facing the squad.

7. Give Commands CLOSE ORDER — MARCH and STAND AT — EASE.

8. About turn, stand at ease and wait for commands from the parade
commander.

39 —
CADETSAI?'

cANADA



DRILL Senior Cadet Handbook

Preparing a Squad for Parade

Falling in:
MARKER
SQUAD FALL - IN

Calling the Roll:
ANSWER TO YOUR NAME, STAND AT - EASE

Conduct Sizing:
TALLEST ON THE RIGHT, SHORTEST ON THE LEFT, IN A SINGLE RANK — SIZE

SQUAD — NUMBER

ODD NUMBERS ONE PACE FORWARD, EVEN NUMBERS ONE PACE STEP BACK —
MARCH

NUMBER ONE STAND FAST, ODD NUMBERS RIGHT, EVEN NUMBERS LEFT — TURN

REFORM THREES (TWOS), QUICK — MARCH

Dressing:

RIGHT - DRESS

EYES - FRONT

Before an Inspection: After an Inspection:
OPEN ORDER - MARCH CLOSE ORDER — MARCH
RIGHT — DRESS RIGHT — DRESS

EYES — FRONT EYES — FRONT

STAND AT - EASE

—— 40
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ACR Sequence

Markers

Fall In

Fall in Parade Appointments

Handover to Parade Commander

Fall in Flag Party

Arrival of the Reviewing Officer

Playing of the National Anthem

Inspection of the Cadets by the RO

March Past

* Dismissal for demonstrations (band, drill team,) etc.
* Fall in after demonstrations

Awards and presentations

Addresses

Advance in Review Order

Departure of the Reviewing Officer

Fall out the Flag Party

Handover to the Deputy Parade Commander

Fall out Parade Appointments

March off (Dismissal)
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Leading a March-Past

MOVE TO THE RIGHT IN COLUMN OF ROUTE, RIGHT — TURN
BY THE LEFT, QUICK — MARCH

BY THE RIGHT (After first wheel)

IN SUCCESSION OF PLATOONS, EYES — RIGHT

NO. 1 PLATOON, EYES — RIGHT

IN SUCCESSION OF PLATOONS, EYES — FRONT

NO. 1 PLATOON, EYES — FRONT

BY THE LEFT (After wheel)

Parade Commander wheels left and proceeds to his command position. Battalion
continues along inspection line.

PARADE - HALT

ADVANCE, LEFT - TURN

Note:
Full parade orders can be found in the Canadian Armed Forces Manual of Drill and
Ceremonial — Chapters 7 and 9

https://www.canada.ca/en/services/defence/caf/military-identity-system/drill-
manual.html

42
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How to Polish Your Parade Boots

What you will need:
1. 1 black tin of shoe polish (Kiwi brand)
2. 1 Kiwi cloth (or a plain white cotton cloth)
3. 1 old toothbrush
4, Water (in a dish)

5. Nylon cloth

Step 1 — Apply the polish (for a base coat/first time)
o Apply a thick coat of the black shoe polish onto the surface and leave for
10 minutes to dry. (Only applies for the first time you polish your boots).
Step 2 — Welts
o Use the old toothbrush, dip it into the polish and brush the welts around
your boot for a black finish. Do not apply onto the surface of the boot.
Step 3 — Buffing

o Dip the cloth into a small amount of water then a small amount of polish.
Apply this to the surface in small circular motions. To create a shine.

L] Continue this until you have a nice shine.

o Do not use too much polish.

Step 4 — Finishing

o You can do a second buffing job by using the nylon cloth and rub it on the
surface as if you are buffing it while pulling it tight.
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How to Lace Boots

Straight Lacing Your Oxford Shoes or Parade Boots

44
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How To Tie a Tie

Half Windsor Knot Tutorial

XX

@ Wrap the tie @Lay the wider @ Pass the wide @ Pass it
around your end over the end to the right through the
neck narrower one from behind neck loop

FE ¥

® Take itto ® Passitup @ Take it down
the right through through the
side the loop central wrap

® Tighten to
complete
wiksors the knot

45
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How to Tie a Tie (cont’d)

Windsor Knot Directions

X% ¥ &%

@M Make the @Bring the wider @ Take it @ Pass it to the right  Pass it
neck loop end up through down from behind the  through
the loop thinner end the loop

PRy ¥ T

® Take it @ Pass it ® Pass it @ Take it down ®Tigh fel
out to the left  up through through the ¢ IBhIen the ot
orming a dimple

the loop central wrap
101KNGTS at the center
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Folding a Flag

Step 4 Step s Step 6
Comd

1 2
3ﬁ 4
5 6 5 6 5 6
7 8

Seps 182\ Fokd under from et 20 ngt

Swps 384 \J Fold over from bestom 1© 20

O @

L] Dottom
. c 5 oo Sminumiste Final form ready for presertaton
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Preparing for a Merit Review Board

Cadets that wish to be promoted to WO2 or WO1, MWO or RSM, CPO2 or CPO1
Must participate in a Merit Review Board. There are two parts to the board. The first
partis a file review in which their cadet records are evaluated and scored based on
participation, attendance, awards, and training evaluations.

The second part is an interview with a panel of a minimum of three interviewers. They
are a member of the league or sponsoring committee, a military member, and a
member from the detachment. During the interview the cadet will be asked questions
that relate to the program and the cadet will also be evaluated on their presence
within the interview.

Cadets should review:

. Key orders and routine within the cadet unit

. Review training throughout their cadet career

. Seek guidance from those who have already sat in Merit Review Board
. Ensure uniform and deportment meet/exceed the standard

. Check over CATO 13-02 Cadet rank promotions

. Review |G EO C407.01 and review Attachments A&B questions

—— 48
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Creating Your Resume

1. Header: Your name should be in bold and larger font than the rest of the
resume.

a. Below your name should include your current mailing address,
phone number, and your email address.

2. Education: Your most recent education first. Identify your school, your
most recent graduation (i.e.: grade level), and if you choose you may
include your grade average.

3. Experience: List and describe your experiences that relate to the position
you’re applying for. Also include extra-curricular skills that relate to your
life experiences or coursework.

4. Activities: Add your extra involvement in such things as sports, school
programs or volunteer experiences. You may describe your
accomplishments and responsibilities for each. Include training courses
and awards received.

5. Skills: Language skills, computer skills (describe programs), training
certificates, social media involvement (Facebook, Twitter, Instagram)

6. References: Always ask your references before using their name. Send
them a copy of your resume and let them know before-hand what you’re
applying for.

Key Points:

49

Keep your resume brief (one page). Remember you want to catch the eye of the
reader quickly so be concise with your information.

Best to structure your resume in bullet point format, that way it draws the eye to
the most important information.

Keep it simple. Nothing fancy.

If your email is less than professional (i.e.: PartyBoy54839 or SheSolLazy3842)
create a new email using just your name.

Proofread. Your resume represents who you are and should be spotless. Get
someone to check it for spelling, grammar, verb tense and a balanced layout
(font size).
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Common Acronyms and Abbreviations

EO Enabling Objective

ACR Annual Ceremonial Review
1 Personnel

J3 Operations

14 Logistics

J5 Plans

16 IM/IT

17 Training & Doctrine

J8 Finance

135 Operations and Plans

TP Teaching Point

PO Performance Objective

PC Performance Check

LSA Local Support Allocation

DP Developmental Period

Cccb Curriculum Control Document
QspP Qualification Standard & Plan
IG Instructional Guide

CTS Course Training Standard
CTP Course Training Plan

MLP Master Lesson Plan

Trg O Training Officer

Admin O Administration Officer

co Commanding Officer

X0 Executive Officer

APPLE Ask, Pause, Pick, Listen, Explain
LD Learning Disabilities

SRM Student Reference Manual

Manual of Abbreviations — DND & CAF
http://www.forces.gc.ca/assets/FORCES Internet/docs/en/dataset/20180827-o0d-
2016-00022-manual-of-abbreviations.pdf
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Knots and Lashings

Reef Knot Figure 8

® Cross the blue and @ Pass the red end ® Make a loop with @ Now pass the end
red ends through the blue loop an end through it

@ Pull the ends to tighten @ The knot is complete @ Pull both sides to @ The finished knot
Ko adjust the knot resembles an “8”
Clove Hitch Double Figure 8

|-o=

# Make an "8" with @ Wrap it around @ Pass It throuah
the rope the support the loops

T

@ Hang rope from @ Loop around the @ Pasnit From

the support support with behind the rope = B
tiand @ Take it behind @® Pass it next to @ Take it out
the big loop the upper line parallel to the
standing part
@ Pollo ® The knot
tighten is complete @ The finished knot 101KNTTS.
¢ Ko @ Pull ends to tighten forms a loop

Half Hitch

’ ” Knot Tutorial Websites
https://www.101knots.com,
https://www.animatedknots.com/

@ Wrap the rope @ Pass the end
around the through the loop
51 support i and tighten
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Bowline Knot Directions

@ Pass it behind
the standing part
and through
the loop again

@ Pass the tag
end through
the rope loop

@ Hold the loop

and tag end ® The knot
and pull to is made
tighten
10IKSTS

Senior Cadet Handbook

Fisherman's Knot Tying

m ® Make a loop with
the red rope and
feed its end into it

@ Make another loop with
the blue rope and tuck
its end into it

@ Tighten the two
individual knots
by their tag ends

& Pull the standing parts
to draw the knots
close together

@ Loop once more and feed its

end into it

® Tighten the two individual
knots by their tag ends 101KNGTS
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@ Loop again and tuck its end
into it

® Pull the standing parts to
draw the knots close together
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Parts of a Daisy 853C Air Rifle

53

10.

11.

12.

13.
14.

15.
16.
17.
18.
19.

20.

21.

Butt Plate (end of the butt): Is directly in contact with the shoulder.
Spacers: These are plastic inserts to allow comfort and accuracy. These can
be adjusted.

Small of the Butt (pistol grip): Where the hand controlling the trigger grips
the rifle.

Stock: Complete wooden portion of the rifle (from the butt plate end
forward).

Fore End (of the stock): Wooden portion of the stock from the trigger
guard forward. The barrel and the rifle mechanism are encased.

Sling: Links the rifle to the arm to support most weight of the rifle.

Sling Bracket (hand stop): Used to rest the left hand to prevent it from
moving.

Trigger: Movable device that releases a spring and the rifle mechanism.
Trigger Guard: Metal band that surround and protects the trigger.
Safety Catch: Once engaged, prevents the rifle from firing by locking the
trigger in place.

Bolt: Metal level used for opening/closing the rifle mechanism. Must be
closed in order to fire. Bolt should be kept open when not firing.

Pump Handle: Used to compress the air required to fire the pellet. Leave
partially open when in “safe rifle status.”

Front Sight: Global front sight that uses aperture inserts.

Rear Sight: Adjustable sight that can more forwards to backwards for
windage and elevation.

Muzzle: Front end of the barrel equipped with attachable barrel weight.
Barrel with Barrel Weight: Steel the that the pellets move through.
Bore: Interior of the barrel.

Feed Track: Where the pellet is inserted.

Single Shot Adapter: Plastic clip that aids in placing a pellet in the
chamber.

Five-Shot Clip: Plastic slip that holds a maximum of 5 pellets and used to
place in the chamber.

Chamber: Location where the pellet is held before firing.
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Stoves and Lanterns

PRECAUTIONS

Stoves and lanterns should not be used in enclosed spaces.

The burning of naphtha results in the release of carbon monoxide. Carbon monoxide
can kill.

Never leave a lit stove or lantern unattended.

When using make sure to have fire extinguisher.

Always keep flammable materials away from all sides of the stove and lantern.

Always use a drip pan when fueling the tanks.
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Lighting a Stove

Pressurizing the Tank

. Make sure the control; knob is in the OFF position.
. Turn the pump rod 2 full turns counter clockwise.
. Place the thumb oner the air vent of the pup rod handles.

. Pump 30-40 full stroked to pressurize the fuel tank.
. Turn the pump rod clockwise until it is closed tight.

Lighting the Master Burner

. Ensure the auxiliary valve is in the closed position and the tank is pumped.
. Do not lean over the stove while lighting.

. Hold a lit match near the master burner.

. Turn the instant light lever to the UP TO LIGHT position.

. Tun the main valve control; knob to the LIGHT position or setting.

. Monitor the flame

. When the flames turn blue in colour, turn the “instant light lever” to the

DOWN TO BURN position and turn the control knob to desired heat

Lighting the Auxiliary Burner
. After the master burner has been lit the auxiliary burner can be lit.
. Hold a match to the auxiliary burner, open the auxiliary valve located on
the side of the stove box next to the burner.

Extinguishing the Burner

. Close the auxiliary burner valve

. Remove cookware from the stove and turn the instant light lever up to
LIGHT

. Position and let burn for one minute. This cleans heavier parts of fuel from
the generator.

. Turn the main valve control knob clockwise to the OFF position and close
firmly

Allow stove to cool before disassembling, clean and pack

CADE TSAb
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Lighting a Lantern

Pressurizing the fuel tank

Make sure the control knob is in the OFF position.

Turn the pump rod 2 full turns counter clockwise.

Place the thumb over the air vent of the pump rod handle.
Pump 30-40 full strokes to pressurize the fuel tank.

Turn the pump rod to clockwise until it is closed tight.

Lighting the lantern
*Mantles are very fragile and shall be avoided when using a match to light the lantern*

Insert a lit match through the hole in the bottom of the burner frame.
Turn the control knob to the LIGHT position.

When the mantle burns bright white turn the control knob to the ON
position.

Add more air pressure to the tank. Air pressure may be added while lit.
Good air pressure is important for maximum light.

Extinguish the lantern

Turn the control knob to the OFF position
All the remaining fuel to burn off

Allow to cool and clean before storing
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Apps of Interest

Canadian Armed Forces App

The CAF Mobile App is a platform that provides members with updates
from leadership, access to social media feeds, imagery, and access to a
variety of CAF resources, including Health, Pay and Pension Services.

Cadets and Junior Canadian Rangers (CJCR) App

The Cadet and Junior Canadian Rangers (CJCR) App is a platform that is
designed to provide Cadet Organizations Administration and Training
Service (COATS) members, cadets, and stakeholders with updates
from leadership, access to social media feeds, as well as a variety of
resources.

Road to Mental Readiness

The Road to Mental Readiness mobile app is a training tool developed
to improve short-term performance and long-term mental health
goals, while providing tools and resources required to manage and
support CAF members, family members and the general public.

CF Appreciation

Since 2011, the CF Appreciation Program has offered a wide variety of
discounts to the CAF Community in recognition of their sacrifices and
dedication.

Reconciliation: A Starting Point

This is a reference tool for learning about First Nations, Inuit and Métis
Peoples, including key historical events and examples of reconciliation
initiatives. Users will learn why reconciliation matters and what public
servants need to know and do to advance reconciliation with
Indigenous Peoples in Canada.
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CJCR Resource Library

*You must have a Cadet365 account to access these resources*

https://cjcr365.sharepoint.com/sites/LSCSA/Publications

CJCR RESOURCE LIBRARY

CICR Resources / Ressources CRIC

V80
Q.

COMING SOON
A VENIR
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Websites

CJCR Home - Canada.ca

https://www.canada.ca/en/department-national-defence/services/cadets-junior-
canadian-rangers.html

CICR Policies
https://www.canada.ca/en/department-national-defence/services/cadets-junior-

canadian-rangers/cjcr-policy.html

Canadian Armed Forces — Canada.ca
https://www.canada.ca/en/services/defence/caf.html

Drill and Ceremonial Manual — Canada.ca

https://www.canada.ca/en/services/defence/caf/military-identity-system/drill-

manual.html

CICR Learning Support Centre (LSC) — requires Cadet365 account
https://cjcr365.sharepoint.com/sites/LSCSA/
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